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POSITION TITLE: Manager, Non-Competition Venues

The Manager, Non-Competition Venues, is responsible for all aspects of
Venue Development and Management for a cluster of venues for the 2009
Special Olympics World Winter Games (the "Games”).

DEPARTMENT: Venue Development

REPORTS TO: Senior Director, Press Operations and Event Services

Coordinate and assist in planning, managing and conducting functions at a cluster of non-
competition venues.

Conduct Venue Team meetings during the planning stage.

Maximize use of available resources by identifying opportunities to share resources.

Work with Functional Areas to ensure that all physical elements of the venue are fully
operational and support the operation of the programs and services in the venue.

Serve as liaison between Functional Areas.

Facilitate cooperation and development of team spirit among all staff (including volunteers)
assigned to the venue.

Conduct daily meetings with the venue management team during Games-time.

Represent the GOC with the Venue Owner Representative (coordinate venue staff activities
and use of venue equipment).

In partnership with the department/personnel relating to facility contracts; oversee the
development and management of the venue contract and plan and manage the venue
pursuant to legal parameters.

Oversee the development and management of the Site; identify and coordinate the
physical parameters, programming, planning, build-out, move-in and retrofit of the facility.
Develop policies, procedures and personnel parameters for the venue.

Define the management structure by which the venue will operate.

Qualifications:

College degree with a background in sport, logistics, and/or event management
Outstanding organizational skills

Experience in the planning and execution of major sporting events

Ability to integrate with all Games Functional Areas

Excellent management and leadership skills

Personal Computer proficiency (Microsoft Office Suite)

Excellent communication skills (oral, written, and interpersonal)

Commitment of time necessary to accomplish goals and is prepared to work with a sense
of urgency

Can work independently and as part of a team

Please send your letter of intent, resume and salary expectations, in confidence, by 4 July 2008, to:
Laurie Weissenberger
Director, Human Resources
2009 Special Olympics World Winter Games
3150 Main Street, Boise, Idaho, USA 83704
Email: Laurie.Weissenberger@2009WorldGames.org / Fax: +1 (208) 939-5508
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